SERIAL SUBSCRIPTIONS (line 11}. Report expenditures for all publications issued in successive
parts, usually at regular intervals, and as a rule, intended to be continued indefinitely. Serials include
periodicals, newspapers, annuals (reports, yearbooks, etc.), memoirs, proceedings, and transactions of
societies; they may include monographic and publishers' series.

MICROFORMS (line 12}. Report expenditures for all photographic reproductions of textual, tabular,
or graphic materials reduced in size so that they can be used only with magnification. The two
main types of microforms are microreproductions on transparent material (roll microfilm, aperture
cards, microfiche, and ultrafiche) and reproductions on opaque materials. Exclude serial
subscriptions.

COMPUTER SOFTWARE (line 13). Report-expenditures for all programs, procedures, and associated
documentation that instruct the computer to perform certain tasks. This excludes the physical
components of a computer (hardware).

AUDIOVISUAL MATERIALS (line 14). Report expenditures for all library materials that are displayed
by visual projection or magnification or through sound reproduction, or both, including graphic
materials, audio materials, motion pictures, video materials, and special visual materials such as
cartographic and three-dimensional materials.

OTHER (line 15). Report any expenditures for other collection materials not placed in lines 10 to
14.

CONSERVATION (line 16). Report any expenditures spent on the specific measures, individual or
collective, undertaken for the repair, maintenance, restoration, or protection of library materials,
including but not limited to binding and rebinding, materials conversion, deacidification, lamination, and
restoration.

EQUIPMEMT (line 17). Report expenditures for all library equipment purchased during the 1987 fiscal
year. Include microform equipment, audiovisual equipment and computer related equipment

ALL OTHER OPERATING EXPENDITURES (line 18). Report expenditures for travel, rental, leases,
insurance, postage and freight, printing, replacement of equipment and furnishings, supplies and
membership costs and students working on an hourly basis. Exclude expenditures for utilities, plant
maintenance and operation, and capital outlay.

TOTAL OPERATING EXPENDITURES (line 19).   Report the sum of lines 8-18.

8. SECTION II:  Selected Special Expenditures. (Note: These expenditures should have been included in
lines 8-18)

POSTAGE {line 20). Report all expenditures for postage and delivery, including U.S. Mail and
commercial delivery services during the 1987 fiscal year.

TELECOMMUNICATIONS (line 21). Report any separately billed expenditures for all types of
telephone services and for such services as electronic mail, teleconferencing, telefacsimile, teletype,
telex, etc.

CONTRACTED COMPUTER SERVICES (line 22). Report any costs related to purchased library
services done for your library on computers by a computerized library network, computerized
cooperative library organization, or by a commercial organization providing library services.
Telecommunications costs may be included.
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